CCSDA Automation Handbook Automating Meets

Country Club
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Automation Handbook

Automation Resources

Complete Hy-tek Manual, including how to CCSDA Website
access e-lessons www.countryclubswimanddive.org
http://pvswim.org/official/training/Hy-
Tek MM3_Manual 2010-02-23.pdf

IMPORTANT NOTES:

e Meet Manager & Team Manager are capable of performing many more functions than described in this
Handbook. This Handbook only includes basic information on the tasks needed to automate a team/meet.
Additional information can be found in the manual referenced above.

e Screen shots used in this Handbook are from earlier versions of Meet Manager/Team Manager and
therefore may appear slightly different than what is viewed in the most recent versions of the software.

e While care was taken to provide 100% accurate information in this handbook, there is likely to be a mistake
or two or three or four. If you find information that needs to be corrected, please accept the author’s

apologies and forward the information to rjfox@verizon.net. Thank you for your understanding.
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CHAPTER 1
1-1. Before Starting the Season

8 Make sure that Team Manager and Meet Manager are installed on the computer you'll be using. Most
recent versions are Team Manager 6.0 and Meet Manager 3.0.

8 If automatic updates don't occur when you log on to software for the first time this year, be sure to
download Maintenance Updates for each program from the Hy-tek website (hy-tekltd.com). Note that
only the most recent versions of Team Manager and Meet Manager are supported by Hy-tek.

8 Check all equipment prior to first meet to make sure everything's working properly and make sure you have
all supplies on hand.

Computer and Accessories Printer Supplies
= Computer ® Printer(s) = Stapler
= Power Cord = Power Cord(s) = Scissors
" Mouse = Cable(s) = Scotch Tape
= Keyboard or Number Keypad = Printer Paper " Pens & Pencils
= Power Strip = | abels (Avery 5160 or = Box, Container, or
= USB Hub or other adapter(s) equivalent with 30 Envelope for printed
= Heavy Duty Extension Cord labels/page) results
= Flash drive with Roster & Meet Entry files " Extra Printer Cartridges
= Extra flash drives

1-1.a1 Computer

Set up the computer together with printer(s), mice, and keyboards before your first meet and test to make sure

everything works together (printer drivers are installed, etc.).

=  Since most new laptop computers do not have floppy drives you will need a flash drive or a CD to importand
export meet files.

= Mouse and keypad often make it easier.

1-1.a2 Printer Issues

e Check the connections of your laptop to make sure you have enough compatible ports to use for the mouse,
keyboard and printer.

e Drivers must be installed for each printer that you will use. Most drivers and installation instructions can be
downloaded from manufacturers’ websites.

1-2. Understanding Team Manager and Meet Manager

Hy-Tek’s Team Manager and Meet Manager are both necessary for team operations. You will have one Team
Manager database for the 2010 season that will hold all athlete information and the results of each meet. You will
have a Meet Manager database for each meet of the season. Information is moved between Team Manager and
Meet Manager by a process of exporting and importing as shown below.

Use Team Manager to:
e Maintain team & athlete roster data,
e Create entries for each meet,
e Maintain times for your team’s athletes,
e  Print top times report

Use Meet Manager to:
e Import rosters and entries from all teams competing in a meet.
e  Print meet programs & lane timer sheets
e Run the meet & enter times,
e Print award labels
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1-3. Using Team Manager
1-3.a1 CCSDA Team Abbreviation Codes
Please use the abbreviations below for the team codes needed to set up your database. (See section 2-2a6.)

Argyle — AG
Army-Navy — AN
Avenel -- AV

Belle Haven — BH
Bethesda — BE
Chevy Chase — CH
Columbia - CO
Congressional — CG
Edgemoor — ED
Kenwood — KE
Lakewood — LA
Manor — MA
Montgomery — MO
Norbeck — NO
Washington Golf - WG

1-3.a2 Set-Up 2011 Database

You can use the 2010 database to create a Team Manager file for 2011(if using Team Manager for first time,
skip to Step 2-2a3)

1-3.a3 Open 2010 Database

B File>Open—>New.
Highlight 2010 Team Manager database.
B8 File Name OR “8 Open

You'll be taken back to Main Menu. The path to and name of the database that you just opened will be displayed at
the top of the screen.

1-3.a4 Back-up 2010 Database
“B  File > Backup.

“B  Browse to the drive and folder where you want to store the backup.

‘B OK.

‘B Yes toconfirm.

‘B OK when you see “Backup Completed Successfully...” to return to Main Menu.

Tip  You can set default directories for imports, exports, and back-ups from the Main Menu.
“@ Set-up 2> Preferences = Directory Preferences to reach the “Favorite Directories” screen.

1-3.a5 Create 2011 Database

“B File > Open/New from Main Menu. Name the 2011 database.

‘B Open.

The new database will appear in the top bar and the “System Preferences” menu will appear.
“B Cancel and ignore the pop-up message.

TEAM MANAGER X

\iarning: Cancel selectsd 5o defaults used: Regisiration set to OTHER, Team Type set io H3|

In the next step, you will restore your 2010 database into the 2011 database you just created. If this is your first
database, skip to Step 2-4.

1-3.a6 Load 2010 Data to Create 2011 Season Start
‘B  File>Restore from the Main Menu.

Highlight the 2010 backup file you created in 1-3b.
Y& on the file OR “B Open
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‘B “Replace currently opened database” in the “Restore” screen.

B OK.

“B  OK to confirm that you want to replace the new file with the 2010 database.
“B OK to acknowledge that the restore is complete.

When the restore is completed the information from your 2010 database will be in the 2011 database.
Now you will do edits and deletions to make the database ready to use for the 2011 season or enter new information

if creating a 2010 database from scratch.

1-3.a7 Check System Preferences

B File->Set-up—>Preferences-> System
Preferences.

Check “Team/Swimmer Defaults.” Change as
shown on the right if necessary.

Change “Meet Age-up Date" to June 1 of current
year (June 1, 2011)

Change “System Age-Up Date” to June 1 of
current year (June 1, 2011).

“B Yes when this box appears.

‘fou can ageup For a specific meet From the Meets Form
of for a specific keam from the Teams form,

Ageup athletes ko System ageup date of @ Jun 01,2009 7

‘fes )

“B OK to close System Preferences.

“8 L] in top-right corner to return to the Main
Menu.

& System Preferences
Preferences
Gender Deszignations
flendtiamen (s
MaleFemale (MF)
* BoysiGirls (BAZ)

Athlete Browser Options
W Showe Ages
¥ Showw Birth Date
[T Show Schoal Year
* Last Name First
First Mame First

Showe Only  "Faster than"

r Time STD § Gualifying Times

Relay Lead-Off Splits
[T Use Relay Lead Off Splits

Stroke Rates
[~ Enable Stroke Rate Reporting

Automated Reminders
Automatic Backup every days

1-3.a8 Check Team Information

‘B Teams from the Main Menu OR B

to highlight Team Name.

B=ES

TeamfSwimmer Defaults

Default Team Registration:

y

Default Team Type: | ocE

4

Default Country: |ss, -

Default LSC: ooy =

:

Default State:

d

Meet Age-LUp Date

heet Start Date
Meet End Date

« [wnot, 2008 -]

Mot &pplicable

System Age-Up Date

Junot, 2008 [~ Age-Up

[T Alwvays Age-Up To Today

Check that Team Code and Name match abbreviation and name assigned by CCSDA (code list in Section 2-1).
“B  OK to close Team Maintenance, then [] to return to the Main Menu.

1-3.a9 Delete 19-Year Olds/Swimmers Who Have Moved, etc.

‘8 “Athletes” from the Main -
Menu. B
‘B  “Age” column to sort by

DE XOhAFTSE

[ Show Inactive Swimmers

age. One click places the
19-year olds at the bottom
of the list. A second click
sends them to the top.

Filter by:
" Male

"
2 (it " Female

j Group |

Team |

j Wi Group v | Low Age l:l
High Age
School Yr - Subgroup - Wbl Subgrp - El

Highlight Athlete to be deleted.

Stanislavs

“\m .
B “X” located left of the little - -

stopwatch. Remove Athlete
B “Yes” or “No.” warning: This action will remaove the selected athlete and ALL of their results and splits,
You can delete 0n|y one athlete Do you still want ko remove: Adams, Mabby 7

at a time.

Yes Mo

“B [ to return to the Main

M Donald h 03-Mov-53 17

enu. DinrhiEm Faleinh 1] 12 NesR0 17
E—
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1-3.a10 Mark Non-Returning Athletes asinactive

If there’s a chance swimmers will return to your team next season, you can mark them inactive rather than deleting
their information entirely. To do this, Click Athletes —Choose the Athlete you wish to mark inactive—in bottomright,
check the “inactive” box. To re-add this athlete at a later date, simply uncheck the inactive box.

1-3.a11 Add Athletes to Team Database

While in your team’s 2011 database, Click on “Athletes” —"Add” —and enter the requested information. Be sureto
focus on the following:

O Swimmers’ names spelled correctly
O Birthdates
O Gender

This information is required for each athlete. You may enter other information to build a team directory if you would
like, but it is not necessary to complete team entries, etc.

1-3.a12 Delete 2010 Meets

% “Meets” from the Main Menu. |2

o
Highlight Meet to be deleted; Clinic [0z x& &= a
3 in this example.

Filter by: Course:‘ j Meeﬂype:‘ j Meets Since: | MDD Y kz“ ~| [T UseSince Date

% “X” located to the right of the .
@ . e - : ‘:L a |Home w3 Wisitor
4 — $0.00Home vs Wisitor

B “Yes” or “No.”

$0.00|Hame vs Visitar
$0.00|Home vs Yisitor

You can delete only one meet at a

time.

$0.00|Hame vs Visitar
$0.00|Deita Pool

“%  [J to return to the Main Menu. [

1-4. Load 2011 CCSDA Meet Event File

You can use a meet entry file from last year, or download a Meet Entry File Template from the Automation page of
the CCSDA website. If using the Entry File Template:

1-4.a1 Import Files to Team Manager

B File > Import > Meet Events from the Main Menu.

Browse to location where you stored these files.

‘B the meet you want to import plus Open, OR “B“® on the file name.
B OK

Highlight the file in the “Import Events” screen

‘B OK->Open OR “BD on the file name. It will have an .ev3 extension.
B OK in the bottom-right corner of the “Import Events” box.

‘B OK when you see the box displayed below.

Everts imported: 50

You will need to either copy a previous meet or import and rename a copy of the Entry template for each meet your
team will participate in this season.
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MEET ENTRIES

1-5. Prepare Meet Entries with Team Manager
1-5.a1 Individual Swimmer Entries

% MU LU B Hy-Tek's TEAM MANAGER - Database:E:\2009MSCLTraining\Tea
Highlight The meet on which you

want to work. In this :5'. Add Edit Delete BEEERus Fesuits NEpniEe Ageup  Reporfs Windﬂ
e_xample, Week 5A 2009 is O = X & @ == Entry Browser
hlgh.llghted. Entries by Mame —
B Entries on the top bar. Filter by: ~ Course: N ENEL  Eniry by Event [M
Select Entry by Event. Pre-Enter Athletes in Meet
You can enter swimmers by name. & | B | c | ] | Max Entries d
The process is similar. Start Eo Ageom—| |
Weet Name ate  |COurse] Tvpe| oo Date
Divisionals 2009 25-Jul-03 |50 A 25-Jul-03| 01-Jun-09| 0
»
WEEK 44 2009 [ 11-Jul-03[50 A [ 11-Juk0g| 01-Jun-09|

The top portion of the “Entry by Event” screen displays the meet’s events.

The bottom part of the screen shows each athlete who is age-eligible to swim the event. The time next tothe
swimmer’s name is his/her season’s best time.

1 Hy-Tek's TEAM MANAGER - Database: F:\200 6MCSL Training\Team Manager\20060megaTeamManager.mdb - [Entry by Event] mEx
B3 Time Calc  Wiew Print  Help - 8 x
E@tﬁ =3 ﬁ Evert| 13 ‘<|>| Swyim for Team: j Session: [ | Division | j
17-Jun-06 WEEK 1 2006
Sloweer Faster Slowver Faster Slowver Faster -

8 || R ||| | B (RENES) | S Than-[rds] | Than [rds] | Than [LCM] | Than [LEM] | Than [Sch] | Than [ScM) I

1 10 F 50 |Free
| R 50/Free i
] 12 | F 50 |Fres
» 1 13 100 |Free
1] [ e[ F | odfFree | 1548[ 1 | | | | | |
1| | 15[ W [ 100lm - | | | | | | | hd

Team | j Group | ﬂ it Gr =

Cutatt Time Fudge Factar:
[y Show Stvim-Lp At [T wr G o| b sl -
¢ Only Athistes Alresdy inMest — + i ates a time did not make the cuttorf Click column heading to
Click here for swim-ups. l indicates & time (- fudge factar) make the cuttatt. sort athletes by times.

a8l c o | ElFle w1 o laeTLe[minvlolrlael|lr[s| 71 ][ulv|[w|x|v]z
A

Event: [13] 15-18 Male 100 Free

Last Mame First Matme Micd |Ertrid | Team | Best Time Custom Exhiby | At |Bonus | Hest | LM | Gen | Soe | Birth Achieved  [Mest Schieved

Danald e 93005 O O O ] 16 03-Mow-39 10-Jun-06 |Week 18 2008

Klause |sarta O e 55.005 O (ol o M 15 05-Mov-90 10-Jun-06 |wieek 18 2008

Torwvel |Cish O |o 59.25% O (O] O M 15 28-Jan-91 10-Jun-06 | Week 18 2008
Shade |Lamp O |o MT O (g O 1 17 21-&pr-59
Purple |Co\or 1 |o MT O (g O 1l 17 13-0ct-85
uPlper |Pied 1 |0 NT O (g | 1 16 25-0ct-89

In the example, Event 13, Boys 15-18 100 Free is highlighted, and the 15-18 boys on the Omega Team are sorted
according to their season-best times in the 100 Free.

1-5.a2 To Enter An Athlete In An Event

“B  Box to the right of the swimmer’'s name in the “Entr'd” column. The row with the swimmer’s name will be
highlighted in yellow. You may be asked to select a team. If manually seeding the meet, you also should indicate
the Heat and Lane number for each entry. (Visiting teams have the right to choose “odd” or “even” lanes and this
choice should be clarified prior to preparing entries. Lane assignments should be made based on the swimmers
times, with fastest swimmers earning the middle lanes. In a 6 lane pool, teams with odd lane assignments will put
their fastest swimmer in lane 3, second fastest in lane 5, and third fastest in lane 1. (Even lanes will seed 4,2,6).
In an 8-lane pool, lane assignments will be 5,3,7,1 and 4,6,2,8. If using automated seeding, you can skip the step
of assigning heat and lane.

If swimming multiple heats of events, Heat 1 will be considered the faster heat and should include the swimmers who
you intend to score in that event. While swimmers in extra heats of freestyle may still score, swimmers entered
into extra heats of any event other than freestyle (i.e., IM, back, breast and fly) should be marked as “exhibition”
by putting an “x” in the Exhib column in the row beside the swimmer’s name, unless otherwise agreed upon by
both teams.
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1-5.a3 To Delete An Athlete
Uncheck the box to the right of the swimmer's name in the “Entr'd” column. The yellow highlighting will disappear.

1-5.a4 Relay Team Entries
\/6 Your team in the E@tﬁ =) ﬁ Evert| ag] ’ Swvim for Team:’—L| Sezsion: [ | Division ’—L|

“Swim for Team” pull- \

e 0Py Omega Team -
down menu towards Sess | Div |Event| |Gen|Distance| Stroke | &ge |IR Than [ds] | Than [vds] | Than [LCM] Tha‘:[‘\f:m Than [SCM] | Than [SCM
the top center of the 17 [ | F 50[Fly [
screen L | a7 | m s0|Fly 1| 1 |

1 48 F s0|Fly 1 |
[ 43 175 Free
1| | sof [F | 1vslFree | 14su|R | |

“B  New Relay. An “A” Relay entry will be created.

“B  New Relay again to create a “B” relay entry and again to create a “C” relay entry, if needed.

If swimmers’ names appear in the box under “Swimmers,” click “Clear Swimmers.” Team Manager will confirm that
you want to remove each swimmer from the relay. We generally recommend that you prepare relay entries

without swimmers. Swimmers names can be added during the meet in Meet Manager once coaches have
confirmed what swimmers will be swimming in the relays.

%ﬁtﬁ & ﬁ Evert| 4g] 4 ’ Srvim for Team:|0_p\; j Session: | | Division | j
L2

17-Jun-06 WEEK 1 2006
Slaweer Faster Slaweer Faster Slavweer Faster
Than-[%dz] | Than [Yeig] | Than [LCM] | Than [LCK] | Than [SCh] | Than [SCM]

Sess | Div |Event| |Gen|Distance| Stroke | Age |IR

1 45| | F =0|Fly 1314 |
] 1 47| M S 15418 |
] 48| | F 50/|Fly 1518/ |
| 1 e i R
1| | so| | F | 17s|Free | 148U R | [ | [ | [ |

Team | j Group | j Wihd Gr ’—Ll
= conwerted time W - Subgroup | WM Sub ’—Ll

Select Swimmer by clicking Entered Box then Right Click to enter as Relay Only
@ indicates a Relay Only swimmer

[T Show Swim-Up Athletes '
[ Only Athletes Already in Meet

[T oOnly Athietes Already in Session

B

s |l e el ol el Flel vl ] ol vl |im|[w|[o|lPr|[a|lrR|[s |71 WU
Event: [49] 148U Male 175 Free Relay My Relay: [ Include Relay Mon Lead-Off Splits
Last Mame Firzt Mame Mid | Entrd | 4Bs=t | Bonus | Gen | Age | Yr
Cajakava John O O [T 7 Clear Swyimmers | Find Best Relay |Elest RelayRepor‘[|
g:’::ns Eii':r g g m 1: : Swimmers Ert[Best Custom  |Ex |t JLN
R 1 |PLEASAMT, POINT A MT| 1:44285([]| 0| 0
Erickzzohn Leaf O O ] a 5 g NT_|:| ol o
Horner John O O ] 10 3
Lizicanzk Samsun O O ] 13 1
Little Chicken O O ol 12 s Remove Athlete from Relay
Movomoskovsk Mardin O O ] 14 1
Pied O O M 14 & Remove PLEASAMT, POINT from the B Relay?
Point O] | 14 7
|Runner |Road O O M 11 d es Mo k
lemsimm, | S— ™M al ™M bd Ao
B Close to return to the Main Menu.
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1-6. Print Entry Paperwork (Visiting Team)

1-6.a1 Meet Entries

“B Reports>Performance->Meet Entries. Complete “Report Filters” as shown.

3 Meet Entries...

BE X

Meet: |1 7-Jun-06 WEEK 1 2006

Fitters
Team:

Group: I—L|
Subgrou: I—L|
W GroLp: I_L|
i Subigroup: I—L|

=

Gen |Age | sessiDiv |

* Al
hiale
Female

Cther Optionz
Showe Times Unconverted [
Inelude Proof of Time [
Include Tesm Address [
Indicate Converted Times [
Do Mt Showy Entry Times [~

Showe Relay Swimmers

* hlone
Schoal “ear:
hd Showy Four
Shovw Eioht
Totals on Separate Page [ Include Registration 10 [~ o
Include Inactive [ Imclude Cffical Statement [ Evert Fiters
Inclivicluzl Incliviciuzl snd
Relay Relays

Stroke J Distance Fiters

Stroke: ’—L| Distance: ’—L|

Standards | Points |

Standards: —

r

Sort by
Meet Event Mumber (1 per page )
Meet Event HeatLane (1 per page)

* Meet Event Number
Meet Event HeatLane

Mame
A

Matme [ 1 Swimmer per Page )
Stroke and Distance

\E\ | Creste Report | |

Cancel

1-6.a2 Rosters
“B Reports>Administrative>Athletes. Complete “Report Filters” as shown.

Jokd

# Athlete Reports

Attendance
Registration ID Exception
Contact / Mailing / Medical / Recruiting

Athlete Rosters |
Mailing Labels |
Custom Layout |
Report Choice

Contact Information
Ilziling Information

Telephone List
Email List
Medical
Custam Information
Recruiting
Group Filters Sort by Athlete Status
* Mame Include Inactive [~
Team: | o.py - Team 1 Inactive Athletes Only [~
. Ane Descending
Group:
M Age Ascending
Subgroup: - Athlete ID Mumber
School Year: - - Age
Wy G :
e hd E‘Ialel Low Lge |:|
WuM Subrg: Smale
M i ¥ Baoth High Age [ ]

Cancel

% Verify that entries are correct.

% Verify that relay teams have been entered into each relay event.

& Make sure that no one is swimming more than 4 events total with no more than 2 being individual events.
& If possible, have the coach double-check before you print more copies and make the entry and roster files.
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% Print at least one copy for your coach.

B Create a .pdf of the Entries and Roster Reports by creating the report, then clicking on the top left “export” icon.
Select Adobe Acrobat Reader and save the file appropriately. The .pdfs of the entries and roster should be
emailed along with the exported entry file created next.

1-7. Export Entries and Athletes

Insert  Storage device in the appropriate port.(flash drive or disk)

B File from the Main Menu. Select  Export

Choose “Meet Entries” or “Athletes/Teams.” You cannot export Meet Entries and Athletes/Teams at the same time.
Select Drive and Folder where you want to store the files. In the example, the file is being exported to a flashdrive.
Select Meet (or Team) you want to export from the pull down menu.

B OK. When the export is finished, the small rectangle appears.
B OK to close the small rectangle.
B Close to return to the Main Menu.

The graphics below show the export operations for entries and rosters.

3 Export Athletes E]@

Export to Drive:
EZ =l

Export to Directory:

You can use this AthletesTeams export to transfer swimmersfeams
o ) to Hy-Tek's Sports BUSINESS MANAGER, MEET MANAGER, or
D Cluster_Cption anather TEAM MAMNAGER Databaze

Athlete Export Fiters

LSC: = Group: =
Team: | o_py - Subgroup: -
TEAM MANAGER A Gron
© ol - =
61 &thletes exported to g:\O-PY-Rosterd0l, ZIP Male: W Subgroup: -
Female
School Year:
S £
nclude Insctive Athletes [

Athlete Export Cptions

Include Contact & Group Information [

Cancel

I3 Export Entries g@

Expott to Drive:
EE -l

Expott to Directory:

(g

|2 Cluster_Option

Entry Export Restrictions

MEEt |1 7.Jun-06 WEEK 1 2006 ~|

Export Relays W
TEAM MANAGER r

Entries exported ko g!YO-PY-Entries001 , ZIP

Cancel

1-8. Exchange Entries

The visiting team is to email the entries and roster Hy-tek files, along with .pdf or word copies of the entriesand
roster, to the home team by noon the day of the meet, unless other arrangements have been agreed upon by both
teams. Once meet entries and roster files have been sent to the Home Team, DO NOT make any changes tothese
files. Changes may be made by the coach at the meet.
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1-9. Setting Up Meet with Meet Manager
1-9.a1 Restore CCSDA Dual Meet Template (Host Team)

e  Obtain the CCSDA Dual Meet Template from the Automation page of the CCSDA website. Do not unzip file
or attempt to “open.” Another option is to restore a backup of a previous meet then renaming and deleting alll
results.

e From Meet Manager, click Main Menu — File — Restore

e For Restore Method, choose “Unzip, copy database to a selected folder and open this new database.”
Also, choose the “rename database” and name the database according to the meet,

e.g. 2011-06-21_ArmyNavy@Argyle

e Browse to CCSDA Dual Meet Template File and click open.

e Select where you want to save your database (may want to start a folder “2011 Swim Meets” for easy
identification.

e Click OK when Message regarding the database you are about to unzip & open appears.

Meet Manager database will unzip.

e Click OK again for it to open.

1-9.a2 Finalizing Your Meet Set Up

Many of the setups for a CCSDA dual meet are already incorporated into this
template, but you will have to make some changes.

1. Main Menu — Set-up — Meet Set-up
Change Meet Name (Away Team@ Home Team), Location of the meet (pool name), Start Date and End
Date for your Meet (usually the same day)

2. Main Menu — Set-up — Options — Global
Set number of lanes for all prelim and finals sessions to reflect number of lanes being used in meet (usually
6 or 8)

Set Label Preferences

Ru n Screen 5 Award Label Preferences in Run ...
B “Preferences” from the Run Screen SLIEIED

* Standard
By Heat

Select  “Award Labels” to reach the “Award
Preferences in Run...” Label Selection

Laser Dot Matrix
* 3x10 135"
Preferences  Interfaces HY-WIRE Hel 210 T ed

Award Labels

Backup Times

Report Preferences

Results for List and Score

Run Screen 13
Team Scares on Run Menu Scresn
weh Real-Time

Relay Names should be set to 5.

Ad-UK
A4-8US

Print Methad
Print directly to printer
* Preview on screen first
[™ Print anly when page full
[ “wam if page not ful

Felay &thlete Names (0-6]:

Close
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Report Screen & Award Labels @]ﬁ
J@ A d f th M . M Select Al De-Select  Preferences Memorize View Create Labels
wards from the Main Menu =
o 9HFS
Gender Age Range Rounds ~ Indliv + Relays
Select Award Labels to reach the “Award Ja (i L Jto[ ] | ¢ MRonds & Finals Only ity oriy
” hixced Female Team |- - Prelims Onl Round 1 Cn Relays Only
Labels” screen. v v
SESSION LIST
| Day |Slart Time | Session # ‘Cuurse ‘Sessiun Title
Award Labels > JEH ! ! !
EVENT LIST
Entry Cards'“-abe's Evt Rndd Status Evert Name Heats | Prirtecd -
Ma|||ng I|l Registratign Labels O 1 F Un-Seeded | Boys 14 & Under 175 SC Meter Freestyle Relay 10 Ml
O 2 F Un-Seeded |Girls 14 & Under 175 SC Meter Freestyle Relay 1 |0 fog
O 3 F Un-Seeded  Mixed 15-18 200 SC Meter Freestyle Relay 1 |0
O 4 F Un-Seeded  Mixed 13-14 200 SC Meter Freestyle Relay 1 |0
Set Relay names to 5. 0 5 F Un-Seeded | Mixed 8 & Lincer 100 SC Meter Freestyls Relay 1O
O B F Un-Seeded  Mixed 9-10 200 SC Meter Freestyle Relay 1 |0
O 7 F Un-Seeded  Mixed 11-12 200 SC Meter Freestyle Relay 1 |0
O E F Un-Seeded  |Boys Open 200 SC Meter Medley Relay 1 |0
O E] F Un-Seeded | Girls Open 200 SC Meter Medley Relay 1 |0
O 10 F Un-Seeded  |Boys 14 & Under 100 SC Meter Medley Relay 1 |0
O 11 F Un-Seeded | Girls 14 & Under 100 SC Meter Medley Relay 1 |0
O 12 F Un-Seeded  |Boys 9-10 100 SC Meter Medley Relay 1 |0
O 13 F Un-Seeded | Girls 9-10 100 SC Meter Medley Relay 1 |0
O 14 F Un-Seeded  |Boys 13-14 200 SC Meter Medley Relay 1 |0
O 15 F Un-Seeded | Girls 13-14 200 SC Meter Medley Relay 1 |0
O 16 F Un-Seeded  |Mixed 15-18 200 SC Meter Medley Relay 1 |0
O 17 F Un-Seeded  |Boys 8 & Under 100 SC Meter Medley Relay 1 |0
O 18 F Un-Seeded | Girls 8 & Under 100 SC Meter Medley Relay 1 |0
O 19 F Un-Seeded  |Boys 11-12 200 SC Meter Medley Relay 1 |0
O 20 F Un-Seeded | Girls 11-12 200 SC Meter Medley Relay 1 |0
O 21 F Un-Seeded  |Men 15 & Under 250 SC Meter Freestyle Relay 1 é -
Label Selection Award Type Sort By
* Laser * Standard Award Label + Everit Mumber
3u10 - Time Standard Achievement Session Order
Dot-Matrix PersonalBest [ Use MT Team/Event
By Heat Team/Athlete
1"k 35" -~
Exhibition Swims Athlete
Participation [
Indivicual Places : [1 ] To [ 6 | Record Breaker
Relay Places - To Relay Athiete Mames (0-8) - [H_|

Format Award Labels
Main Menu — Labels — Award Labels

Make changes to the Label Selection if needed. The template assumes sheets containing 30 labels and awarding

ribbons down to 6" place for individual ribbons and 3rd place for relay ribbons. The teams should confirm in
advance to what place ribbons will be awarded and this number should be changed if necessary.

Select “Participation” to generate an award label for each athlete who swims in the meet. This feature enables
swimmers who are disqualified to receive a participation ribbon. This option generates both standard award labels
AND the participation labels in a single step. Disqualified swimmers are given “NT” on their labels—Not “DQ.”

If you decide to use this, change “Individual” and “Relay” places as needed.

1-10. Running a Home Meet

Once meet set up is complete, enter the roster and entries files for all participating team in order to “build” the meet.
1-10.a1 Importing Entries

File — Import — Rosters Only (perform for each team’s roster)
If running a double dual meet (more than 2 teams in a meet):
Set-Up — Entry/Scoring Preferences — 2 or 3+ double dual — Select Teams — Select AllCombined

Assign lanes to teams:

Set-up — Seeding Preferences — Click and drag teams to appropriate lanes
Select “strict assignment fastest heat only.” This will allow program to seed events into fewer heats by seeding teams
with many more swimmers in various events to be placed in adjacent lanes.

1-10.a2 Seeding Meet

If teams assigned lanes and heats to swimmers while preparing meet entries, skip this step. Otherwise, ifallowing
Meet Manager to seed the meet:

From Main Menu — Seeding — Select All — Start Seeding

1
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1-10.a3 Print Meet Program

From either the Seeding Menu or Main Menu — Reports — Meet Program — Select All to print heat sheets for all the
events on the list. The events will be highlighted in yellow.
“Columns/Format” tab at the bottom of the screen. Select triple column to save paper.

Select features you want the printout to include, such as records, team scores, etc.:

Columns / Format | Include in Results | Splits / Sort Order / Selected Teams |

Include in Results Include Team Scores
W Records W Entry Times [ Time Trial Events ¥ Combined
W TimeStds [~ SpecPts W Scratches W Athlete { Relay Points [ Male
[™ Entry Gualifying Time W Mo Shows [™ Button Backups 1 col [ Female
W Evert Comments [ DG Codes I r

[~ Prior Resutts (1 colonly) [~ Reaction Times

Create Report to see a copy of the Meet Program. Review program to make sure relays have been entered and
seeded for each team, appropriates swimmers are marked as “exhibition,” and lane assignments are correct.
Print programs for all coaches to review at Scratch meeting

1-10.a4 Making Swimmer Adjustments

This section shows you how to make any changes identified during the Scratch meeting from the Run screen. Do not
reseed any event. If you have already printed the lane timer sheets and copies of the program for the officials, make
sure all changes are also made manually onto these documents.

Scratch Swimmer
In this example, Peanut Butter will be scratched from Lane 1 in Event 7.

“8  Run from the Main Menu.

o) A/{“E] here to add a heat. |
Highlight

Event to which you want to make

FE T -
changes. 20x ¢ =an
« ) ” “ . . N * Hide Athletes Shovy Eligible Athletes Eligible Athletes + Swim-ups Entered Cnly
B Adjust” to reach “Preview/Adjust. - -
ve| Oys J- er rree e lime mnals
Screen Event T B 9-10 50 SC Meter F style T « Final
. Row | Heat | Lane |[Hame Age Team Time
1 1 1 |Bulter, Peanut 14 DFY NT
/3% on the name of athlete to be scratched. 2 | 1 | 2 |Erckssorn Lea 5 a
The pop-up will ask you to confirm that 9 1 3 |Bluewater, Diary 15 D 46,65
: : 4 1 4 |Witteyvrauwen, Daorst 10 n}
you want to scratch the highlighted : L & |Bostelf Lostor b oY G
swimmer. g 1 & |Homer, Litle Jack 10 1]
7 2 1 |Llechiyd 14 DPY 45,23
“8  Yes or No. ] 2 2
] 2 3 |Dough. Jon 15 DPY 43.74
B “Save” to return to the Run Screen. 0 2 4
ik 2 5 |Leverkusen, Cleve 15 - 4396
12 2 3
Hy-Tek's Swim MEET MANAGER 2.0
If you need to add a heat,
B “Add Heat at the tOp left of the screen Scratch Butter, Peanut from heat 1, Lane 1 #
Yes Mo
I I
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Add Swimmer
In this example, Monmouth Junction will be added to Lane 2, Event 20.

“B  Run from the Main Menu. 80Xt Team =
ngh“ght . * Hide Athletes Showy Eligible Athletes Eligible Athletes + Swim-ups Entered Cnly
Event to which you want to make
changes Event 20 Girls 9-10 25 SC Meter Backstroke Timed Finals
i ' “ . ) . Row | Heat | Lane |Hame Age Team Time
“B  Adjust to reach “Preview/Adjust 1 1 T |Camot, Petia 15 DRV 24.34
screen. g 1 g Trybunalski, Piotrk 14 oy 2245
If you are adding a “Swim-Up,” P R A et | '
B Show Swim-Ups box on the left 5 1 5 |LaPresa, Amfissa 15 DR 2389
hand column. 8 ! g
Put Cursor &3 Athlete List =<
in lane where you want to add a Select Athlete
swimmer. ) |Junction, Monmouth /9 j
8“8 to reach “Athlete List” pop-up. Tanction, Mormouth W3
Scroll down the list until Eall.ﬁirét m\,ﬂvm
Monmouth Junction’s name is i, front
highlighted. oK cancel |
‘8 OK.

Monmouth Junction is now in Lane 2.

B Save to return to the Run
Screen.

3 Preview / Adjust
Save AddHeat Delete Empky Heats  Switch Heats  Athletes  Help

20 X1t Team 2
* Hide Athletes Showy Eligible Athletes Eligible Athletes + Swim-ups Enteted Only
Event 20 Girls 9-10 25 SC Meter Backstroke Timed Finals
Row | Heat | Lane |Hame Age Team Time
1 1 1 Carrat, Petra 15 D-F 24.34
2 1 2 |Junchion, Monmouth 9 ]
3 1 3 | Trybunalski, Piotrkow 14 0P 2245
4 1 4
53 1 5 [LaPresa, Amfizsa 15 D-F 2389
B 1 E

Move Swimmer

We recommend that you move swimmers by scratching them first, then adding them to their new heat orlane.
Although you can move swimmers within an event by dragging and dropping, it’s difficult to keep track because when
you move a swimmer to a lane occupied by another swimmer, the swimmers switch lanes.

Add a Relay Team

B “Run” from the Main Menu.

Highlight Event to which you want to make a change.

B “Adjust” to reach the “Preview/Adjust” screen.

B “Show Teams” to see the list of teams in the meet.
Highlight team you want to enter in the event.

Drag to correct lane.

B “Save” to return to the Run screen.

13
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s w 3 U9l [ Enter Results by Lane
EVENT LIST - All Events - SC Meters - (Session not selected) I Records
Evt # Rnd Stetus Ewert Mame |Heais | AI | Recordd | | Titme: Date Record Holder
1 F Segded  |Bo q o [con] BI2| 85302002 | Courtry Glen
3 5 T B3 Preview / Adjust - @
» Seeded Save AddHeat Delete Empty Heats  Switch Heats  Athletes  Help
4 F Seeded [GH| D1 T Xt Team l—;[
5 F Seeded  |Bo ;
G F Seeded |G| ¢ HdeTeams (% Bhow Teams [ Ertered Only
i F ok fo Event 3 Boys Open 200 SC Meter Medley Relay Timed Finals
& Ficotdi i Heat | Lane [Rel Time
] F Seeded  |Bo 1 1 1
10 F Seeded |G| 2 1 2 Team Scores
11 F | Un-Seeded |Bo 3 1 3 |Omega Team-PY A NT are |Team
12 F Seeded | Gir 4 1 4 |Delta Force A MNT
13 | F | Seeded |Mel|| 1 5
14 F Sesded v B 1 B
15 F Seeded  |Bo
16 F Seeded | Gir Eligible Relay Teams
17 F Seeded  |Bo Team ABBR Short Hame
18 F Seeded |G|l 1 |DelaForce D-F
19 F Un-Seeded |Bor 2 |Omega Team o P
20 F Un-Seeded | Gir|
2 F Un-Seeded |Mef
| | L1 | | =
Session: F7 Splits : F9 Adlust : F8 Restore Pads : Cirl-P J0: Crl-d List : Ctrl-L Re-Rank Prew Event : Ctrl-F4
Rel Mames : Ctrl-R Awvards : Cirl-a, Calc : Cirl-k Unseeded : CirlLl Score : Chrl5 Re-Score Mext Event : Cirl-F5
Lane Relay Mame Ltr Seed Time Finalz Time D3 |Exh |DQcode | Backup 1 | Backup 2 | Backup 3 |HPL | PL | Ptz
1 a0
2 0|0
3 Omega Team-F4 A T Oo|gd
i ==

The Run screen will include the relay.

Lane |Relay Mame Ltr | Seed Finalz Time D& | Exh |DGcode | Backup 1 | Backup 2 | Backup 3 |HPL | PL | Pi=s
1 OO
2 OO
3 |Omega Team-PW A MT O d
4 |Defts Force A MNT O | O
5 O 0
& O 0
Delete a Relay Team
B “Run” from the Main Menu.
Highlight Event to which you want to make a change.
B “Adjust” to reach the “Preview/Adjust” screen.
‘B “Show Teams” to see the list of teams in the meet.
Highlight team you want to delete from the event.
B8 A pop-up will ask you to confirm
‘B “Save” to return to the Run screen.

Once all changes have been made, make copies of the program for the coaches, officials, clerk of course and team
reps following the prior instructions. For announcer’s copy, print one in a double column format. (If running short
on time, print a couple of copies of the meet program, then print lane timer sheets before printing additional meet
programs.)

1-10.a5 Lane Timer Sheets

Once you have reviewed the program and appropriate changes and corrections have been made, you can print
Lane/Timer Sheets to use in place of the pink and blue cards. (If expecting minimal changes, you can print lane timer
sheets prior to the Scratch meeting and then make any changes manually on to the lane timer sheets.)

From either Seeding Menu or Main Menu — Reports — Lane Timer Sheets

1. Check box next to events or which you want to print lane/timer sheets or Select All to print lane/timer sheets
for all the events on the list.
2. Check boxes for the features you want the printout to include, such as 2 events per page, sorted by lane or

event. If you choose 2 events of lanes per page for format, sort by Event than Lane and then print 2 lanes at a time
(Lanes 1 to 2, then print again selecting Lanes 3 to 4, and so on), your lane timer sheets will only needed to be cutin
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half, with no collating necessary.
3. Create Report to see a preview. Then Print.

1-10.a6 Entering Results

The following is one way to set up the responsibilities of the people working the table of the meet. This operation uses
5 people— SORTER, READER, OPERATOR, VERIFIERS. Jobs can be divided in other ways, but should incorporate
representatives from all teams competing to ensure “checks and balances.”

Sorter

Accepts timer sheets from runner and DQ slips from Referee,

Staples DQ slips to correct lane sheet and marks “DQ” on the lane timer sheet . Be alert for slow DQ slips.
Circles middle time or checks that right time is circled on each sheet.

Puts sheets into heat/lane order starting with Lane 1.

. Hands the sheets to the READER.

Reader

1. Starting with Lane 1, READER first calls out the names of the swimmer in Heat 1, Lane 1, followed by the
swimmer’s time to the computer OPERATOR, followed by Lane 1, Heat 2, etc. until all times for Lane 1 are done,
then moves to Lane 2, etc. until all times for that event area entered. If there is a different swimmer in the event
who was not previously entered, or if a swimmer swam in a different lane/heat than previously assigned,
OPERATOR should be sure to match up the appropriate time with each swimmer’'s name. If using manualtiming,
you can follow steps above regarding Scratching or Moving a swimmer or simply just look for the correct name
and enter the appropriate time. READER and OPERATOR should do a quick sanity check, but recommend that
other volunteers verify results.

2. If changes are made to swimmer's names/lane assignment on the lane timer sheet, READER makes
OPERATOR aware of these changes. NOTE: Changes made during the meet should be reported to the
table by the appropriate head coach so that changes can be made in the computer. If you’re unsure that
changes made on the lane timer sheet are official, please verify with the appropriate team’s coach.

Operator

1. Working with the READER, locates names and enters them into MM for each event.
2. Working with the READER, makes any swimmer changes necessary.

3. Prints 1 copy of results. Lane timer sheets and results sheet handed to VERIFIERS.
4. Prints awards labels when appropriate after the VERIFIERS are finished.

Verifiers

Verifiers check results. Two people as a team work well, provided that they move away from the scorers’table.

1. The first verifier calls out the time and name (in that order) from the time cards;

2. The second verifier checks the printed sheet.

3. If no errors, the printed sheet is posted somewhere away from the scorers’ table.

4. If corrections are necessary, notify the OPERATOR and verify results once a new sheet has been printed. If no

corrections are necessary, tell OPERATOR, who can print out a second copy of the results to be stapled to the
lane timer sheets and can print award labels.

abrwnpE

Enter Times
“B  Run from the Main Menu. Highlight the event on which you want to work.

In addition to the mouse, you can use up and down arrows to move among swimmers. To enter the
results by lane rather than by heat, on the Run screen, check the box at the top of the page thatsays
“Enter Results By Lane.” You then can use the arrows to move between lanes of the same events. To
return to entering results by heat, uncheck the box.

15
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ESL Run the Meet = @

Events Athletes Relays Seeding Web Re-Score Combine Reports Labels  Preferences Inkerfaces HY-WIRE Help

B % Q v [~ Enter Resuts by Lane

Seeded | Girls 3 & Uncler 25 3C Meter Backstroke
Seeded Bows 9-10 25 SC Meter Backstroke:
Seeded | Girls 9-10 25 SC Meter Backstroke

EVENT LIST - All Events - SC Meters - (Session not selected) Records
Evt# | Fnd Stefus  [Evert Mame Hedts | - Record Time Date Record Holder
1 F Seeded  |Boys 12 & Under 100 SC Meter I 2 MCSL L 11091 | 725N 987 | Cheryl Patteson
[ Done [

3 F Seeded | Bows Open 200 SC Meter Medley Relay 1
4 F Seadad | Girks Opan 200 5C Mater Madiey Ralay 1
2 F Sescledl  |Boys O & Under 25 S0 Meter Freestyle 2
E F Seeded | Girls § & Under 25 SC Meter Freestyle 2
T F Seeded  |Boys 5-10 50 SC Meter Freestyle z
a8 F Seeded | Girls 9-10 50 SC Meter Freestyle 2
q F Seaded  |Boys 13-14 50 5C Meter Fraastyls 1
10 F Sestietl  |Girks 13-14 50 5C Meter Fresstyls [ [E=EECEr
n F | Seeded |Boys 11-1250 SC Meler Freestyle 2 28| MG enderBis core Mjiieam
12 F Seeded  (Girls 11-12 50 SC Meter Freestyle 2
13 F Seeded  |Men 15.18 100 SC Meter Freestyls 1
14 F Seeded  |Women 15-18 100 SC Meter Freestyle 1
15 F Seaded  (Boys 13-14 100 SC Meter M 1
16 F Seaded | Girls 13-14 1005 heter IM 1
17 F Seeded  |Boys & & Under 25 = hister Backstroke 1

F 1

F 1

F 1

F 1

21 Seeded  [Men 15-15 100 SC Meter Backstroke -
| | | | | | | | L | | I
Sesz=ion: FT Split= : Fa Adiust : F& Restore Pads : Cirl-P dD: Chrl-d List : Cirl-L Re-Rank Prew Evert : Cirl-F4
Awvards : Ctrl-8, Calo : G- Unseeded : Ctrl-Ll Score: Chl-5 Re-Score Mext Event : Crl-F5
Lane  |Athlete Mame Age |Team Seed Time | React | Finals Time | D@ | Exh [DEcode |Backup 1 |Backup 2 |Backup 3 |HPL | PL | Pts
1 Maouse, Minnie 17 |Defta Team-PY 1,29.38 12885 W | [ |5P 4]
2 Jerevan, Nalcika 13 |Omega Team-Pv MNT 12089 ] | [ 2 2 3
] Gdanski, Starogard 16  |Defta Team-PY 1:31 41 WE| ][]
4 Fair, Book 13 |Omega Team-PY 1:21.20 11856 ] | [ 1 1 b
5 |Lisnspyddid, Adang 16 |Dafta Team-PY 1:28.74 1:30.78| [ | [ 4 4 ]
3 Junction, MonmaLth 9 Omega Team-Pyv MT 12593 [ | [ 3 3 h

In the “Finals Time” column:

Type  each swimmer's time without colons or periods even if swimmer is disqualified like Minnie Mouse in Lane 1.
Type NS for ‘No Shows.” In this example, Starogard in Lane 3 overslept.

Record disqualifications (DQ) by clicking the DQ checkbox.

Optional Assign DQ Code: Before you use this feature, check with the Referee and Reps. These codes
are not substitutes for DQ cards which contain full explanations of violations.

Click the DQ Code pull-down menu. Check the most appropriate code based on the DQ card.

In this example, Minnie in Lane 1 swam breaststroke on the initial leg of her IM. The code for this violation, “5P

Strokes out of sequence-IM,” is highlighted in the DQ Code pull-down and inserted into the DQ Code column beside
Minnie’s name. DQ codes can appear in Meet Results if you've selected that option in Report Preferences.

Lane  |[Athlete MName Age  [Team Seed Time | React | Finals Time | 0@ | Exh [DEcode |Backup 1 |Backup 2 |Backup 3 | HPL | PL | Pts

1 [Mouse, Minnie 17 |Detta Team-PY 1:29.38 | 12865 M [ [FP ~

2 Jerevan, Nalcika 13 Omeca 131 Elbows recovered over water - breast - 2 2

3 |Gdanski, Starogard 16 |Defta Te{3)  One hand touch - breast

4 |Fair, Book 13 [Omega 1§E 'I:IJU ‘URChh- breast Cch - brant 1t

- on-simultaneous touch - bres
: bfnn;:;idi:i'n?n‘lﬁ: 1; 2:1:9:1 3m Shoulders not st or past vertical toweards breast off the wall - breast ; ;
! i Head under far 2 or more strokes - hreast
30 Incomplete stroke cycle other than one pull follovwed by one kick - breast
4K Motouch on turn - free
4n Head did not break the surface by 15 meters - free
libscovma WA S iy, .. 5P Strokes out of sequence - M hd [ o WAC ZOCRRAD im0 0m

Exhibition (Non Scoring) Swims

To declare a swim as exhibition (non-scoring), check the “Exh” box. Entries prepared by each team should be marked
exhibition as appropriate before importing into the meet. This includes entries into any extra heats of events swum
other than extra heats of freestyle (i.e., swimmers in any extra heats swum of IM, back, breast and fly should be
marked as “Exhibition.” Swimmers in extra heats of freestyle should be allowed to score.) Exhibition swimmers will
appear with an “X” beside their name on the heat sheet.

This graphic shows you how to move among heats and events.
Ll [ [ |_F5 to move among heats in single event.——

| Session : F7 Splits : F9 Adjust : F8 Restare Pads : Ctrl-P JD: Crl-d l I List : Cirl-L
Aureards : Cirl-A Cale: Cirl-K Unseeded : Ctr\—ll‘/q to move amo?g events. l 2 = Mext Event : Cirl-FS
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You can also move from one event to another by highlighting the event, on which you want to work, in the “Event List”
towards the top-left of the Run screen.

Automating Meets

1-10.a7 Score Event, Print Results

B “Score” in the center of the Run screen
NN [ [ [ N N v v [ v e e v S =
| Sesgion: F7 Stz : F3 Adjust : F8 Restore Pads : Cirl-P JOv: Cirl-d Race #: F2 List : Ctrl-L Re-Rank Prew Event : Cirl-F4
Refrest: Cirl-0 Rel Mames : Ctrl-R Apvards : Clrl-2 Calc : Cirl-K Uniseeded : Ll Get Times : F3 Soore : Chrl5 Re-Soore Mesdt Event : Cirl-F5

Lane Relay Mame Lir Seed Time React Finals Time

[+ ] |

DG | Exh [D@code | Backup 1 | Backup 2 | Backup 3 | HPL | PL | Pis
[olal I I I I

to see a preview of the Results. The “Report Preferences” set earlier (Section 3-6.al) ensured that each swimmer’s
individual points and the team scores appeared on the report shown below.

E Results =
x||4 4| 1af1 >|>||-| %E@@kuz v[ Tatals 100% =]

MCEL Charapionship hest Hy-Tel's MEET MANAGER. 6:22 FI 372072006 Page 1
Omega Swim Team vs Delta Swim Team
June 17,2006

Results
Event 2 Girls 12 & Under 100 5C Meter IM

MCSL:  1:10.01 L T7i25/1987 Cheryl Patieson RH
1:22.50 ALL*

Name

Age Team

Seed Time

Gdansk, Starogard
Fair, Book

Jerevan, Maleilca
Junction, Montnouth
Mouse, Minne
Llanspyddid, Adana

16 Delta Team PV
13 Oraega Teare-PV
13 Cmega Tearn-PV
9 Omega Teara-PV
17 Delta Team-FV
16 Delta Team-PV

124141
1:21.20
NT
MT
1:28.38
1:28.74

Combhined Team Scores - Through Event 2

. Omega Team 10 2. Delta Team

If you see a mistake,
‘B # to close the “Results” preview and return to the Run screen.
Fix the problem.

‘B “Score” again to return to the “Results” preview. Anytime you change results, be sure to click “score” or “re-
score” so that if the change affects the score, it can be updated appropriately

“B  Printer icon at the top of the “Results” preview to print.
“B  #* to close and return to the Run screen.

Scoring of events in a standard CCSDA dual meet should be as follows:
Individual Events — 5 (first), 3 (second) 1 (third)
Relay Events —

8 (first), 4 (second) 2 (third) for Medley Relays

10 (first), 5 (second) 2 (third) for Graduated Freestyle Relays**
(see information about manual scoring of this event)

Scoring in the Meet Template is already set-up this way. If your scoring is not appearing in this way, from the main
screen of MM, click on “Set-up” — “Scoring Set-up” — “Standard”
Under “Individual Points,” type in “5” for Place 1, “3” for Place 2 and “1” for Place 3. Type the
appropriate points under “Relay Points” also.
When done, click “OK”

Note that scoring of Events 49 & 50 will need to be adjusted manually at the end of the meet. Instructions for this
appear in Section1-10a.9 Relay Scoring on page 19.
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1-10.a8 Print Award Labels

From the Run Screen’s Awards Box (to print for an individual eventonly)

‘B “Awards” box in the middle of the Run Screen

| | =

| Session: F7 Splits : F9 Adjust : F& Restore Pads : Cirl-P

A0 Cirl-d Race & F2 List : Cirl-L Re-Rank Prew Event © Cirl-F4

| Refrest: Cirl-D Rel Mames : Ctrl-R Aavearcls : Cirl-2 Cale : Cirl-K

Unseedsad : kLl Get Times : F3 Soore : Chrl5 Re-Score Mesdt Event : Cirl-F5

to see a preview. You can print labels for only a single event from the Awards box in the Run screen.

E Award Labels

-ﬁ!ﬁ_]

X I4| 4| 1 of 1 3 | >I| -| =] &|®| [ =] Toas  100%

Place: 1st Time: 1:1856 Place: 1st Time: 1:18.56

EofB

Place: 3rd  Time: 12089

#2 Girls 12 & Under 100 5C Weter IN #2 Girls 12 & Under 100 5C Ileter IV #2 Girls 12 & Under 100 5C Weter IM
Crdanski, Starogard 16 Fair, Bock 13

Delta Team-FV - /1272005 Ormega Tearm-FV - 61272005

WEEK 1 2005 WEEK 1 2005

Place: dth Time: 132593 Flace: 5th Time: 12863

Jerevan, Nalcika 13
Omega Tearn-PV - 611212005
WEEK 1 2003

Flace: Ath  Time: 1:30.78

#2 Girls 12 & Under 100 5C Meter IM #2 Grirls 12 & Under 100 SC Ileter IM #2 Crirle 12 & Under 100 5C Meter IM

Junction, blonmouth 9 Ivlouse, Ilnmie 17

Omega Tearn-FV - 6/1272005 Delta Tearn-FV - 6/1272005

WEEK. 1 2005 WEEK 1 2005

Llanspyddid, Adana
Delta Team-PV - 61852005
WEEK 1 2005

If you see a mistake,

Fix the problem.
Score to return to the “Award Labels” preview.

DD D DD

# to close and return to the Run screen.

Printer icon at the top of the “Award Labels” preview to print.

Note that labels print 30 to a page, so try to batch print your labels accordingly.

Batch Printing From Run Screen or Main Menu

B Labels at the top of the Run screen or from
Labels on the Main Menu. If you have not set
up labels, refer to in 4-1c on page 11.

Check Events you want to print. They turn yellow.

B Create Labels at the top of the screen to see a
preview. If you see a mistake, ¥ “close,” fix
the problem, and return to the print screen.

B Printer icon to print.
B Close to return to previous screen.

In the example, Events 1 and 2 are checked as already

printed, and Events 3 and 4 are highlighted to be printed.

# in either top right or top left corner to close the “Award Labels” preview and return to the Run screen.

83 Award Labels

8= %]

Selsct Al Ds-Select Preferences Memorize Wiew  Create Labsls
oo WHESE
Gender Age Range Rounds & Indiv + Relays
oAl O Male [t ] | * aiRounds (" Finals Only ™ Incliv Only
O Mixsd (" Female Team |- ~| | © prefmsonly © Round1ony | ¢ Relays Oniy
SESSION LIST
Day | Start Time | Session # |Course [Session Title
|3
EVENT LIST
Evt# | Rnd Status___|Evert Name feats[Printed |
] 1 F Scored | Boys 12 & Under 100 5C Meter I 1 |w
O z F Scored | Girls 12 & Under 100 SC Meter I 1w i
v 3 F Scored  |Boys 200 5C Meter Medley Relay 1O
cl 4 F Scored | Girls 200 SC Meter Mediey Relay 1O
O 5 F Scored  |Boys 8 & Uneder 25 SC Meter Freestyle 2 O
O [ F Scored | Girls 8 & Under 25 SC Meter Freestyle 2 O
O 7 F Scored | Boys 9-10 50 SC Meter Freestyle 2 O
O 8 F Scored | Girls 9-10 50 SC Meter Freestyle 2 O
O E] F Scored  |Boys 13-14 50 5C Meter Freestyle 1O
O | 1o F Scored | Girls 13-14 50 SC Meter Freestyle 1O
O n F Scored  |Boys 11-12 50 5C Meter Fresatyls z O
EREE F Scored | Girls 11-12 50 SC Mster Fresstyle z O
EREE F Scored  |Boys 15-18 100 5C Meter Fresstyle 1O
[1 14 F Itald1el Girls 15-18 100 SC Weter Fresstvle 1 [1 g
Label i Award Type Sort By
@ Laser @ Standard Award Label {* Event Number
3110 - " Time Standard Achievement " Session Order
€ Dot-Matrix " PersonalBest [ UseNT ' Team/Evert
— " By Heat " Team/athiete
1"k 35 -
" Exhikition Swims " athlete
" Participation [ Exclude Place Feroe
Inclividual Placss © Ta [B] " Record Breaker
Relay Places : To Relay Athlete Names (0-8)
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1-10.a9 Relays

Coaches should provide names of all relay swimmers to the table prior to the relays taking place, however,
relay names can be added at any time. Names can be provided through the use of relay cards or just listed

on a piece of paper.
B

“Rel Names: Ctrl-R” from the Run screen to reach the “Relay Names Screen.”

=% =] X
| 5 Relay Names
e [ Enter Resus [~ Show Swin-ups
Heat 1 of 1 == Finals == Ewent 3 Boys 200 5C Meter Medley Relay
EVENT LIST - All Events - SC Meters - Eligibile Athletes Relay Order
Evt# | Rnd Statuz  |Event Mame Aage &me Foz | Age |Finals =8
1 F Un-Seeded |Boys 12 & Under 100 Sq” 7 Butler, Jeeves 1 15 |Faster, Swim A n
2 F | Un-Sesded [Girs 12 & Uneler 100 3¢ (| 7 Caiakovo, Stanislkus 2 | 13 [Sauce, Tomats g / I‘t_hletes entered in ||
3 Seeded ”I/ Cloth, T able 3 | 14 |Pleasart, Poirt tnIs relay event
4 F | Un-Sesded [Girls 200 SC Meter Megef| & Downs. Dover 4 115 [Klauss. Santa
5 | F | Un-Seeded |Boys @ & Under 25,2€ M| 5 Durhar, Raleigh 5
6 F [ Un-Sesded [Girls 5 & Under 6 5C hid| 195 n E”Clkssgh”' Leaf s
azler, awim
7 F [ UnSesded [Bovs 810 SEC Meter Flf n Homnor. Litle.Jack 2
5 £ Ln-Seeded Gils 3 15 | & |Klause, Santa
3 Age'e“glble athletes 13 Lizicansk. 5amsun Relay Teams
10for this relay event 14 Movomeoskovsk, Mardin Lare |Fielay Name Lty
" 14 | & |Pleasant. Point 1
12 F [ Un-Seeded |Girls 11-12 50 SC Meter I|| 11 Fiunner, Fioad 2
13 F | Un-Seeded [Bovs 15-18 100 SCMetel|| 13 | & [Sauce, Tomata 3
14 F | Un-Seeded [Girls 15-18 100 5C Meter|| 15 Tawel, Dish 4 |Omega Team A
15 F | Un-Seeded [Boys 13-14 100 SCMetd|| 7 Towel, Paper 5
186 F | Un-Seeded |Girls 13-14 100 SC Meter|| 8 wihite, John ]
17 F [ Un-Seeded [Boys 8 & Under 25 SC M| 10 Wittevrouwen, Dorst
18 F | Un-Seeded [Girls & & Under 25 SC Mg||
19 F [ Un-Seeded |Boys 8-10 25 SC Meter B||
20 F [ Un-Seeded |Girls 9-10 25 SC Meter BJ||
] F | Un-Seeded [Bovs 15-18 100 5C Metgm
|| || || N EE
Sesszion : F7 Splits : F9 Adfjust fi” Re-Rank Prev Event : Ctrl-F4
Rel Mames : Ctrl-R Auneards Re-Score Mext Event : Ctrl-FS
Lane Relay Mame Backup 3 |HPL | PL | Pt=
1 i
2 I
3 I
4 Cmega Team il
3 il

Enter a Relay Swimmer
Highlight relay team for which you want to enter or delete swimmers.

B8 on swimmer’s name in the “Eligible Athletes” list. The name will appear in the “Relay Order” box,
OR
Drag swimmer’s name from the “Eligible Athletes” list to the “Relay Order” box.

Delete a Relay Swimmer
B

on swimmer’s name on the “Relay Order” box.

Rearrange Relay Swimmer Order
Drag & Drop names within the “Relay Order” box until the order is correct.
B Close to return to the Run screen.

Relay Scoring

Hy-tek does not allow for different scoring of relays, so points need to be added manually to the final 2 relay events of
the meet. Hy-tek will score the event as 8-4-2, which is appropriate for events 25, 26, 27 & 28 (Medley Relays).
However, events 49 and 50 should be scored 10-5-2. To score the meet appropriately, be sure to manually add
points to the first two finishers as appropriate, i.e. 2 points to Place 1 and 1 Point to Place 2 for both Events 49 and
50. If the final score of the meet is not close, it is not necessary to perform this step.
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1-11. Wrapping Up the Meet

Once all results have been entered and verified and all award labels have been printed, there are 3 final steps.

1. Provide final score to announcer: A running team score should appear on the right side of the
Run Screen throughout the meet. After all events have been scored, you can make any manual
adjustments to the score as necessary from Events 49 and 50 and then provide the final score to
the announcer. If the Team Scores do not appear on the Run Screen, go to “Reports”— “Scores”

—“Select All” -Make sure “Combined” and “Team” and “Combined” are checked—"Create Report

»

to produce a final Team Score Report.
2. Save Back-up and/or Meet Export copies to a flash drive for each team (steps below).
3. Save a.pdf copy of the meet results to send to the CCSDA Webmaster (steps below).

4. Forward information about any CCSDA records to the Records Chairperson: When aswimmer or
a relay team sets a new CCSDA league record at a dual meet, Relay Carnival, or Divisionals, the
host team is responsible for notifying the Records Chairperson, Jean Sylvester. To doso, send
an email to Jean.Sylvester@verizon.net and include the following information:

Swimmer's name, Swimmer's team, Event Name, Time swum, Date of meet

1-11.al Back-up Database

All teams will want a Back-up copy and/or a Meet Export copy and should provide a flash drive for you to use forthis

NOTE New backups to the same disks do
not overwrite previous backup files.
If you backup more than once and
you need to restore, you must be
sure that you are restoring the
most recent version.

purpose. You also should back up the database onto the computer.

Insert  flash drive. 3 Backup Current Database
B File>Backup from the Main Menu Lrsm sl Ve

to reach tl,?e Backup Current F:2006MCSL TrainingMeetManager

Database” screen.

Drive: Directory:

Browse to drive where you want to save the = = [@Fs

backup file. 23 2006MCSLT raining

£ Meettdanager
B OK.
Cancel

“B  OK at the ‘Backup Options” screen. & Backup Options

‘fou have selected F\2006MCSLTRAININGYWEETMANAGER as the location for the backup of your
current database.

**E NOTICE ***
In case you are providing results to those who have TEAM MANAGER,
but do MOT have MEET MANAGER,
also provide an Export of Results to T by clicking File / Export # Results for Tearn hManager.

*EEOWARNING
Mon M 2.0 users who have Wi 1.4 must have 1.4Q or later to restore this backup

You have the option to include a message with the backup.

[" Include a message

You have the option to lock the backup so that the database is set to Read-Only
Checking the box below means:
Anyone, including yourself, restoring a locked backup will NOT be able to edit the results

[" Lock Database Backup as Read-Only for Results, Splits, and Relay Names

Cancel

Messages will flash across the screen as the back-up is created.
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“8  OK to return to Main Menu when the back-
utility screen indicates that the back-up is
complete.

3 Backup Current Database a

Backup Utility
Completed !

Backup file: SwmmBkupWeek-1-2006-01.zip

Location: F:2006MCSL Training MeetManager

1-11.a2 Export Results

You can put the Export File on the same flash
drive as you used to backup the database. The

Export File will be imported into Team Manager.

‘8 File>Export.

‘B “Results for Team Manager ...” (first
choice) to reach the “Export Records”
screen.

In the “Export Results screen,

Uncheck “Include Splits” and “Swim-off

Events.”

Select the Team for which you want the results
exported.

B OK to reach the “Export File Progress”
screen.

T3 Export Results

Selection Criteria

Team : -
Region : -
LSC: -

Gender Relays
+ Both * Relays Pluz Athletes
b ale Orly Relays Without Athletes
Fernale Only Mo Relays
Events [ In ......

[ Semi-Final Fesults Only
[T Copylazt w3 and .cl2 file
[ Exclude Fareigners

[ Exclude Birth Dates

[ Use Alemate Team Abbr [ Erclude Diving

[T Only Include Athletes with 2 USS 1D [T Exclude Bonus Everts

[+ Standard Events
[ Time Trial Events
[ Swirn-off Events

Ok Cancel

The “Export File Progress” screen will display
the progress of creating the export.

B OK when the numbers stop flashing and
you see “Export Finished®. and Meet
Manager will ask you where you want to
copy the results.

Export File Progress

Teams: 2
Athletes : 125
Entries : 311
Relays: 12
Relay Names : 48
Splits: 0

Elapsed Time : 1 second

Export Finished
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Browse

to a floppy, CD, or flash drive when
you see the “Meet Results” screen
to save your file.

=

3 Meet Results

Copy Meet Results File To:
F:\2006MCSL Training\Team Manager

Drive: Directony:

= ﬂ =
5 200BMCELT raining
3 Team Manager

Cancel

B

Make one file for each team.

OK when Meet Manager tells you that
the file has been zipped successfully
and confirmed the location of your file.

Hy-Tek's MEET MAMAGER 2.0 Pro

Meet Results Zipped successfully |

Meet Results-WwEEK 4 2005-09ul2005-001.zip was copied ko
@it

1-11.a3 E-Mail Results to Webmaster

To make a .pdf copy of the results, Click “Reports”—"Results”—"Select All’—check “Triple Column”—"Create Report
Click on icon in the top far left for “Export Report”—Select Format as “Adobe Acrobat (.pdf) and save it to a file you

can access for emailing. Email the file to rjffox@verizon.net within 24 hours of conclusion of meet. INCLUDE TEAM
SCORE IN THE E-MAIL SUBJECT LINE OR MESSAGE, e.g., Army-Navy 144 — Argyle 132.

1-11.a4 Print Complete Meet Results (OPTIONAL)

To print a hard copy of the complete results, follow these steps.

‘B
Select
‘B

B

Reports from the Main Menu.
Results to reach the “Results” Screen.

Select All. The events will be highlighted in
yellow.

Tabs at bottom of screen to format the report.

Setting the columns to “Triple” requires less paper and
usually prints a little faster. Double Column is a little easier
on failing eyesight.

™ Event Comments
[ Prior Resutts (1 cal anly)

Columns / Format | Include in Results ‘ Splits / Sort Order / Selected Teams |

Include in Results Include Team Scores

M Recards W Entry Times [ Time Trial Events W combined
W TimeStds [ SpecPts [ Scratchest [~ Athlete / Relay Points [ Male
[ Ertry Qualitying Time ¥ Mo shows ™ Button Backups 1 col ™ Female

™ pacodes ¥
[ Reaction Times

Columns / Format ‘ Include in Results:

Splits / Sort Order / Selected Teams

Splits Sort Order Selected Teams
* MNone + Event # Order * Al Teams
Cumulative Session Order Selected Teams D
Subtracted Publication Order
Legal Only

Cumulative / Subtracted

3 Results

=1/

select Al De-Select Preferences Memorize View Create Report

o P EHEESE

Gender Age Range Rounds * Inciv + Relays
< Male [[Nw[] | & AlRounds Finals Only Inciiv Only
Mixed (" Female Lsc - Freims Only ¢ Round 1 Only Relays Only
SESSION LIST
Day | Start Time | Session # | Course [Session Title
3
| | | | |
EVENT LIST
Evt# | FAnd Status__|Event Name Heats -
] 1 F Un-Seeded |Boys 12 & Under 100 SC Meter IM |
L F Un-Seeded |Gils 12 & Under 100 5C Meter I =
0 F Un-Seeded [Boys 200 SC Meter Medley Relay
] F Un-Seeded | Gils 200 SC Meter Medley Relay
] F Un-Seeded |Boys 8 & Under 25 5C Meter Freestyle
£l B F Un-Seeded | Gils 8 & Under 25 SC Meter Freestyle i}
] 7 F Un-Seeded |Boys 31050 5C Meter Freestyle a
] 8 F Un-Seeded |Gils 310 50 5C Meter Freestyle a
£l El F Un-Seeded |Boys 1314 50 SC Meter Freestyle i}
] 1n F Un-Seeded | Gils 13-14 50 SC Meter Freestyls a
O n F | UnGeeded |Bos 1112 50 56 Meter Freestyle 0
£l 12 F Un-Seeded |Gils 11-12 50 5C Meter Freestyle i}
] 13 F Un-Seeded |Boys 15-18 100 5C Meter Fraestyle a
O [ 14 F | UnGeeded |Gils 15-18 100 5C Meter Freestyie 0
£l 15 F Un-Seeded |Bops 1314 100 5C Meter IM a
] 16 F Un-Seeded | Gils 13-14 100 5C Meter [M a
O [ 17 F | UnGeeded |Boys 8 & Under 26 SC Meter Backstioke 0
O 12 F Un-Seeded |Gils 8 & Under 25 5C Meter Backstroke i}
] iE] F Un-Seeded |Boys 3-10 25 5C Meter Backatioke: a
O [ a0 F | UnGeeded |Gils 310 25 SC Meter Backstroke 0
O i F Un-Geeded [Boys 1518 100 SC Meter Backstioke i}
[m] 22 F Un-Seeded | Gils 15-18 100 5C Meter Backstioke a -
Columns / Format \ Include in Results | Splits / Sort Order / Selected Teams |
Report Type Format Athlete ID Time Stamp
Columns Export File [ Results by Heat % Nane % Date/Time
[ 1 Event per Page
-Emgle AP Hos Page Brezk when ecliy DEROTY
* Doublel Flat HTML r B e
e Campit Mone
Tiiple LIE-A54 Top Hows Many

Dual Mest Fomat Relay Names (0-8): | 4
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1-12. Get Ready for Next Meet
1-12.al1 Import Meet Results into Team Manager

Insert flash drive containing the Export
Results file.

B File from the Main Menu.

Select Import > Meet Results

Meet Results

Meet Events

Athlete Rosters

Meet Entries

Pro Swirmmer 3
Team SIGMUP Criling
“Warkouts

Browse to flash drive containing your file
when you the “Import Results”
screen.

Import Results

%)

Look in: [ () Team Manager =]
A - IMeet Resulbs-WEEK 3 2001-301un2001-001

E€)

My Recent
Documents

Desktop

My Documents

- !‘
My Computer

<

& cf &-

My Network
Places

File mame:

[Mest Resuts wWEEK 3 2001-30)un2001-001 > |

Open

Files of type: [ Resul files (-.hy3. 2ip.%.ci2)

j Cancel

After selecting the file to import, Team
Manager will tell that the file you just
selected has been unzipped.

“B OK to reach the screen containing
the unzipped file.

TEAM MANAGER

The files inside the selected zip file have been unzipped to C:\Hy-Sport) TM4) T4 Temp.

These unzipped files wil be listed after vou click Ok After the list is displa

Mote that since this file contains Hy-Tek specific by3 files, only those files will be displayed.

yed, double click on the file you wish to impart,

Highlight the unzipped file.
It now has an *.hy3 extension.

8 on the file,
OR
B Open

to reach the “Import Results” screen and
select your import criteria.

Import Resuls
Loskin: |53 TMdTemp =l ek E-
A @ Meet Results-WEEK 3 2001-300un2001-001.hy3
My Recent
Documents
=
Desklon
My Documents
My Computer
?
My Network — File name ] | UOpen
Places
Files of type: [ResuitRoster files [+ hy3) = Cancel

When this screen opens, this message

‘ Import File Checked - Click OK to Import

will be in the bottom-right corner, and the
“Import Statistics box will be blank.

DO NOT

check “Add New Teams/Athletes.”

Make sure “Add Relays” is checked.

Type your team abbreviation to the right of
the box titled “One Team.”

B OK to start the import.

Team Manager will display the progress of
the import in the “Import Statistics” box.
When the import finishes, the bottom left-
corner will read “Import Successful.”

“B  Close to return to the Main Menu.

If you unintentionally import another
team’s results. Click “Teams” from Team
Manager’s Main Menu, highlight the team
you imported by mistake, click “Delete.”

3 Import Results

=0

File Mame: C:Hy-Sport\ TM4TM4Temp'Meet Results.

File Type: MEET MANAGER to TEAM MAMNAGER Results
Meet Name: WWEEK 3 2001

Import Criteria
[ Overlay duplicate resutts
[ A Newr TeamsiAthletes
¥ Import Relays
¥ Import Splits: for Individual Resutts

[¥ Save Relay Lead Off as Result
™ UseFromDate [ MMDDA Y B>
[™ UseThruDste [ MWMDDSY o x
One LSC: -
One Team: [Ty

[ Import for Time Standard st Least

-

Current Time Stanciard:

Import Successful

Created by: Hy-Tek, Ltd  version: M2 2.000 on 042502008 2:35 Ph

-WEEK 3 2001-30Jun2001-001.hy3

Start Date:  6/3002001
Import Statistics
Records
Processed
Meets 1
Teams 2
Individual Results
Relay Results —
Splits —
Course

Yards Only
Short Meters Only
Long Meters Only

Close
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1-12.a2 Restore Meet Manager

Insert flash drive that contains the
meet database created in
Section 1-11.al.

3 Restore

Restore Method

Replace cumrently open database in

B File F-%2006MCSLTrainingiM eetM anager\2006D eltalDmegaM ectM anager2.mdb
B Restore to reach the “Restore Unzip and copy database to F:A\2006MCSLTrainingkMeetManager
Method” screen. Unzip and copy database to a selected folder
B Replace, etc. (the first Unzip. copy database to a zelected folder. and open thiz new database
choice
) [~ Rename database [except for choice 1): |
5 OK.
Cancel |
High”ght The file you want to Locate the zipped Backup file and Open it
restore. Follow .
. . " . Look ir: MCSL hd & B of B
instructions confirming ki |© o emo
that you want to v, 2006
restore. You will My Recent
return eventually to the Dezumerts
Main Menu. (T}
H|gh||ght The file Containing the M}'F"I\Llict;\;ﬂrk File name: |SwmmBkupMCSLscored-D1 j Open
meet database. Files of type: |MEET MANAGER Backups [swm® zip] j Cancel

“B  OK to confirm that you want to
restore when you see “Unzip
and Replace the Currently
Open Database.”

3 Unzip and Replace the Currently Open Database

SwmmBkupWeek-1-2006-01.zip File Details

Database Backup was created 472572006 at 11:45:17 AM
by MCSL Championszhip Meet
2080768 bytes from

F:\2006MCS5L Training\ T ‘\MeetManager T \week-1-2006.mdb

Click QK to replace 'Week-1-2006 mdh with Week-1-2006.mcl.

current Data will be lozt | == Thiz action iz not reversible |

‘B Yes to confirm again.

Hy-Tek's MEET MANAGER 2.0 Pro

Are you sure you wank to overwrite your current database
named Week-1-2006.mdb with the backup database named Week-1-2006.mdb

Yes Mo

“® OK to return to Main Menu.

NOTE

Subsequent backups do not
overwrite previous backups. The
file name changes with each
backup by adding 01, 02, 03 to the
end of the file name as shown
above.

3 Unzip and Replace the Currently Open Database

SwmmBkupWeek-1-2006-01 zip File Details

Database Backup was created 472572006 at 11:45:17 AM
by MCSL Championship Meet
2080768 bytes from

F:A\2006MCS5LT rainingkT emplates\Meet anager T \week-1-2006.mdb

Restore Completed !

1-13. Records

You may keep accurate, up-to-date record files easily using Meet Manager and Team Manager. This section shows

you how to enter, import, export, and use other records. Meet Manager 3.0 has a new feature that allows you to
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designate records that only one team may break (i.e., only swimmers from your team can break your team records).

1-13.al Creating in Meet Manager
B Events from the Main Menu. Select “Records” at the top of the screen.

B in the bottom-left corner to reach “Add Record Tag Name” (e.g., “Omega Pool Records,” “Omega Team
Records” or “CCSDA League Records.”

FillIn  as follows.

Order The order in which you want — [ERY LR R mEE L e x
the record to appear on meet — |Order |Tag Mame |FIag|Team Cnly |Exh0k|FUreignOk|
N L ]
programs and results reports onder: [T .
Tag Tag Mame : ’DmegaT
Name The name of the record
Flag Symbol next to record Flao - |0

breaker’s name RecordOniyFor: [§ <]

- AT
Record . ¥ alow Exhibitiol D-Py Dieka Force
Only For Designates records that only I Alow Foreigna L

one team may break. In this
example, the Omega Team is oK Cancel
highlighted so that Meet

Manager will not flag Delta
Force swimmers who achieve
times faster than Omega

When you are finished, the box will
look like this. Only Omega
swimmers can break Omega
records, but anyone can break

CCSDA records.
records
Type your records information like a | [& records
Spreadsheet. Import  Export Up_date Custam AEE Groups  Refresh  Visw  Creats Report
S * Aw@l@ & 511 [ Show Records of Selected Tag Only
=Ty AgeRange [ Indiv + Relays LE Meters Report Sort
. Al Male: Inliv Only s SCMeters * ByEvent ¥
Mixed Female [ Jwl ] Relays On 5C Yard By fige G
Make sure that you set the Gender, ] e DRTSEE
Short Course Meters
Age Range’ etc * as ShOWn . Evt# |Event Name Hide |Tag Mame Time ear |Mon |Day |Record Holder ‘Afhha{lu Felay Names
1 Bioys 12410 100 [] |MCsL 10665 1996 | & 2 |Jason Blanken ‘CA
1 |Boys 1280 100 M ] |omega Team
2 Girls 1280100 I [] [MCSL 11081 | 1867 | 7 | 25 |Cheryl Patteson RH
2 Girls 1280 100 I [] |Omens Team
3 Bioys Open 200 Medley Re| [ | [MCSL 1:4912| 2002 | & 3 |Courtry Glen Chiiz Dufek-Chip Schrabel-Kevin Fisher-tatt Hardd
3 |Boys Open 200 Medley Re| [ |Omegs Team
4 Girls Open 200 Medley Rel| [ [MCSL >0488| 2005 | 6 | 23 |Flower Walley Kelli Kyle-Colleen Haase-Jackie Orman-Hati Kyle
4 |Girls Open 200 Mediey Rel| [ |Omegs Team
5 Bioys 83U 25 Free [] [MCSL 1556( 1999 | 6 | 16 |Greq Pfister D
il

CCSDA record information can be found on the league website, countryclubswimanddive.org, if you wish toinclude
these records on your program.

1-13.a2 Editing and Updating
B Events from the Main Menu.
Select Records.

To edit record-holder names, times, dates, or teams, make changes like a spreadsheet.

The following table shows how to change the name of a team record, its symbol, display order, or to
restrict team record breakers to their own teams.

To restrict record-breakers,

Highlight team name b= X

. “ " Crder |Tag Mame Flag [Team Only | ExhOk [ Foreignik
B pull-down menu in the “Team Only” column. 01 IMCEL - ]
Highlight team to which the record will be restricted. 02 Omega Team S L
Change the Flag symbol by typing change in the box to the right of g—';\\i
the tag name. =
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To change “Order” or “Tag Name,”

=, Edit Record Tag Name

Highlight name of record file you want to change. o

B [~ to reach “Edit Record Tag Name.” Tag Name: [FV TeamFen

Type Changes o
Recard Only For - [- =
B OK to save. -
¥ Allow Exhibition sthietes / relays to set records

[ Allow Foreigners to set records

o Cancel

1-13.a3 Importing

‘B Events from the Main Menu.
Select Records. 0O & >=PS *Rﬂe@l@é [V Show Records of Selected Tag Only
J@ | T < Al . v Al G‘"‘““"MI AP : :n:w ;R‘E‘EVS Igtcnelels RBBPEKSD:
mpor . e i Only o eters + ByEvent
Mixed Mixed Female C I+ Retays ony S Yards By Age Group
Browse to the file location. Evi? Sho
2 Evt# |Evert Name [Hide [Taghame | Time [ Vear [Mon|Day [Record Holds]
Select file with the records to import. 2 [ e LO s, __L_1:06:65] 1980 | © | 2 s Dk
T ¢ [ o oetect New Tag ll_a.u oz | 5| 3 CDurxwe\en
B Open. [ | s 4 o FILE DATE - 2/9/2006 llns.9s| 2005 | & | 25 |Flower valley
[ ]| s 5 |Bol|[ Choice [Tag Tile lihs56] 1938 | 6 | 18 |Greg Pfister
B OK. You cannot make any changes I fooe oo {77 T3t ey Canac
i 1 ; o orcan Ribar
here in the Select New Tag box. o [ oo | 718 b
The records should appear on the list. If not, e o e
uncheck “Show Records-Selected Tag Only” in the — | Ei_gj 200 | 7 130 Jlews Bl
bottom right corner. [ 15 | 14 lon b5.14) 1985 | 7 | 51 |Pamela Mintho
[ | 1 |15 |pal 256 1991 | & | 3 |JonHo
. | 17 | 18 G 7.40) 1980 | 7 | 31 [Susan O'Brier|
Once you have imported records, you can make 1 1 [ o o | gones | a5 | 7 3 ‘seamStewa
“% HH H ” 19 i &CH arla |0
changes. See “Editing and Updating. — L EENCL L,

1-13.a4 Exporting

B Events from the Main Menu. 5
Select Records. e e
=< * Age @I@ & [~ Show Records of Selscted Tag Only
Highlight Record to be exported in the bottom-left Gender ApeRange  © RudvxFelmys | LCHetms Report sort
. . Al Male Indiy Cnily * SCMeters ¢ BpEvent#
corner. In this example, the Omega S N o 1Y iy et e o
Team Record is highlighted. e
. Evt# |Evert Mame Hide | Tag Mame: Time: ‘ear [Mon | Day |Record Holder Atfiliatio|Relay Names
JB Export in the tOp-|ef[ corner. 1 |Boys 12a0100M 1 |mcsl 0665|1990 | 6 | 2 |Jasonblanken |G
1 |Boys 122100 M [ |Omega Team
“ H » - 2 Girls 1280 100 M [ MCSL 1:1081 | 1957 7 | 25 |Cheryl Patteson RH
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7 Boys 9-10 50 Free [ MCSL 3030 2001 8 1 |Sean Stewart NC
7 Boys 9-10 50 Free [] |Omega Team
& Girls 9-10 50 Free [ MCSL 30412 2000 T 8 Morgan Ribar Dd
& |Girks 9-10 50 Free [ |Omega Team
a Bioys 13-14 50 Free [ MCSL 2453 2004 8 1 |Brock Park (==}
4 |Boys13-14 50 Free [ |Oomega Team
10 | Girls 13-14 50 Free [ MCSL 2714 2002 8 4 |Collzen Lawvy SL
D X
Order |Tag Hame Flag | Team nly |ExhOk | Foreign®k | Records can e stored for &l thres courses. Use the 'Order ta contr
01 MCSL Lo O broken. To hide all records of a particular tag, make the flag an "' or |
] one team, edi the tag and select the team for that tag,




